Human and Work Relations Spring 2010
Course Information

Human and Work Relations  Hawkeye Community College
MWF 3:00 – 3:50pm.
www.psychhome.weebly.com
Professor Contact Information

Zeb Gibb
Preferred Email:  zgibb82@gmail.com Secondary Email: zgibb82@uni.edu
Phone Number : 970-458-5798
Office Hours 

Office hours will be appointment and may be at either UNI or HCC.
Course Pre-requisites
None
Course Description
This course studies self and social behavior. Emphasis is placed on the understanding and application of social science theories and research for the development of effective interpersonal and organizational relationships.
Required Textbooks and Materials
Human Relations : Principles and Practices , Reece/Brandt 2009. 
Assignments & Academic Calendar

Tests
The four tests will be non-cumulative section tests. There will be no make-up exams given unless there are extreme circumstances. 
Quizzes
There may be approximately 10 daily quizzes given throughout the semester. These will be unannounced quizzes over the information presented in class that day/week. These quizzes cannot be made up.
Calendar*
The course calendar is subject to change at the discretion of the professor. The course website has a dynamic calendar which will ALWAYS have the correct date for tests/assignments.
Grading Policy
The following grading scale will be used in this class:

A – 91-100%

B – 81-90%

C – 71-80%

D – 61-70%

F -- <60%

The breakdown of the grading of the course is as follows:

	Tests      (4x100):
	400 pts.

	Quizzes   (10x10):
	(100 pts.)

	Presentation : 
	100 pts.

	Total Points: 
	400 / 500


In addition to those points earned through class assignments, participation points will be awarded weekly throughout the semester. These points will count towards 10% of your final grade. These points will be awarded by the instructor on the basis of how well you participate in class (asking questions, involvement in discussions). These points cannot be made up, and you cannot receive the points if you are not in class. 
 Extra Credit
Additionally, extra credit will be announced IN CLASS ONLY. The due date for these assignments will be announced in class on the day the assignment is made. These assignments will only be announced ONCE in class, therefore it is your responsibility to ask your classmates if there was extra credit assigned if you miss a day. Extra credit can and will include extra papers, worksheets, as well as the possibility of research credits. There will be a total of 10 total extra credit points possible in the course. Extra credit assignments CANNOT be turned in late for any reason (including those covered by the Hawkeye’s excused absence policy).

Presentations
You will be asked to develop and present a short (no longer than 15min) presentation as well as a short (3-5 page paper) on one subject covered in the text during the semester. You will be doing this in a group. A signup sheet will be handed around during the second class period.

Presentations will be based off of chapters but do not have to cover the entire chapter. Instead, it may be helpful to look at specifics covered in the chapter and decide on a limited topic from there. Presentations can include videos, power point presentations, games, quizzes etc. You must bring in all required material (if a quiz is to be given, you can email it to me and I can get copies made for the class) but otherwise you are responsible for any materials required.

Points for the presentation will be split into three groups:

50% from the actual presentation of the material

25% from the paper

25% from the class

A participation sheet must also be completed and handed in where you will be asked to grade your fellow group members on how well they participated in the creation of the presentation.

All materials will be due the day of your presentation.

Course & Instructor Policies
Late Papers
Late papers will be accepted only 3 calendar days after the due date. At the end of the first class period that it is due, the maximum grade automatically drops to a B. Each calendar day will drop the assignment by one letter grade. For example, if the assignment was due on a Monday, then the following Tuesday the assignment would be worth a B, Wednesday a C, and a D on the following Thursday. This policy holds for weekends as well. 

After that, the assignment will be recorded as a zero and the work will not be graded. If you know you will be absent the day that an assignment is due, please turn the assignment in early.

Test / Test Makeup
Tests will be administered during one (1) class period and must be completed during the assigned class time. Make up tests will only be given under extreme and provable circumstances.

If a test is missed, your only option to make up the test is to turn in a paper to cover the test. This paper can be turned in to replace a low test grade at the end of the semester or may be used to replace a missed test. This option can only be used once.

ACADEMIC INTEGRITY AND CONDUCT POLICY: The integrity of the academic program and degree rests on the principle that the grades awarded to students reflect only their own individual efforts and achievement. Students are required to perform the work specified by the instructor and are responsible for the content of work submitted, such as papers, reports, examinations, and other work. Violations of academic integrity include various types of plagiarism and cheating. Please see your student handbook for definitions of plagiarism and cheating, as well as the penalties for violations of academic integrity.

CLASS CANCELLATION POLICY: Class meetings can occasionally be called off due to bad weather, a college closing, or a teacher absence for illness. In any cancelled class situation, deadlines for tests, papers, projects, etc. will be in effect for the next scheduled class date.
STUDENTS' SPECIAL NEEDS: Hawkeye Community College strives for student-centered, quality education with flexibility to allow for students' special needs. Students with disabilities or special needs should feel free to contact the instructor privately if there are services or adaptations which can be made to accommodate specific needs.
NOTE: This syllabus is tentative. The professor reserves the right to change or add policies and/or grade requirements as the semester progresses.
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