
 



 
THEY NEED TO KNOW YOUR LAST WISHES 

An Estate Planning Tool 

Introduction 

You are unique. No one thinks or acts exactly the way you do. You like things your way. So, 
when the inevitable comes, why change the pattern you've set? Why let the taxman get more 
than is necessary? Why let total strangers dictate the disposition of your assets? Why cause 
ill will within your circle of family and friends because they unwittingly misinterpret what 
you have told some of them? Why take the chance that some of your belongings will never 
be found? 

Each year millions in assets revert to the state because heirs cannot be found or simply do 
not know such assets are available to them. Your family treasures could be lost because no 
one knows your "secret" storage place. Could your family harmony be disrupted due to 
disputes as to who is to become the guardian of your sentimental items? Will wrong business 
decisions be made while your family is in the grieving process? 

Estate planning should not be a mysterious or difficult process. You, as a consumer of 
professional services, should not hesitate to ask and understand the nature of the process at 
the first meeting with the accountant, attorney or financial planner. Your advisors should 
also make clear the manner in which you will be charged for their services. No meeting 
would be complete without a clear understanding between you and your advisor as to what 
both of your expectations are. Your advisor will welcome the opportunity to talk with you 
about these matters. 

This pamphlet is intended to provide accurate information on the topics covered. 

However, this is merely the beginning of the estate planning process and there may be topics 
that have not been covered. Your circumstances must be thoroughly reviewed by a qualified 
estate planning professional to determine what plan is right for you. 

Remember, this is part of your plan, so be picky and detailed in its preparation. 

  
 



THEY NEED TO KNOW YOUR LAST WISHES 

Part I: Wills, Trusts and Other Matters 

This section discusses selected estate planning topics such as wills, trusts, estate taxes and 
probate. These matters, and others, will have to be discussed in depth with your accountant, 
attorney and/or financial planner. As a rule, they will provide you with forms to complete to 
be used in the planning process. Also, it is imperative to meet with them to periodically 
update the plan for changing circumstances. 

Estate Planning 
Planning for the future is more than the mere preparation of a will. Estate planning involves 
planning for all aspects of one's affairs, including planning for the management of personal 
and financial affairs; the care of parents, spouse and children; business succession planning; 
tax planning and many other issues given one's particular situation. 

Personal Property and Assets of Sentimental Value 
One should consider to whom to leave valuable items and items of sentimental value. 
Consider listing important items in your will to avoid disputes among family members. 

Wills and Will Substitutes 
One should plan for the management and disposition of assets upon death either by will or 
trust. Several alternatives are available depending upon the assets and one's wishes. The 
primary goal of planning is for distribution to beneficiaries in an efficient and timely manner 
at the lowest possible administrative and tax costs. In the absence of planning, the family is 
left with little or no guidance as to distribution and may be subjected to months of court 
proceedings to determine the disposition of assets. Without planning, the disposition may be 
determined by state law. 

Guardianship 
In order to assure that minor dependents are cared for, designate a guardian for such 
dependents in a will. Planning must also include consideration of other individuals for whom 
you are legal guardian. 

Trusts 
There are many different types of trusts. Generally, a trust permits the grantor to designate an 
individual or institution to manage the grantor's assets in accordance with specific 
instructions. 

An individual may create a revocable trust to provide for management of assets. A living 
trust or self-declaration of trust may be created when the grantor is physically and mentally 
well and capable of handling his or her own affairs and may be revised during life. The 
grantor may act as trustee as long as he or she is able. The trust document may provide that 
when the grantor is no longer able to handle financial affairs a designated successor will act 



as trustee. This type of trust often permits the successor trustee to use trust assets for the 
benefit of the grantor and persons dependent upon the grantor. 

The trust may be used as a will substitute that provides for the disposition of the trust 
property at the grantor's death, thus avoiding the expense of probate for trust assets. 
(Generally, probate is the process by which a court oversees the management of assets, 
payment of liabilities and disposition of assets in accordance with a will or, in the absence of 
a will, the laws of the state in which such individual resided). 

Certain charitable trusts may be used as important income tax and estate tax planning tools 
as well as fulfilling one's charitable goals. Also, certain other trusts may be used to provide 
benefits to the beneficiary, over a period of years, while protecting the assets from the claims 
of the beneficiary's creditors. This is known as a spendthrift trust and is common when 
providing for children, after death. 

Joint Tenancy 
A joint tenancy account, such as a checking account, is simple to establish and is equally 
applicable to other assets. The surviving joint tenant succeeds to ownership while avoiding 
probate. Potential problems associated with joint tenancy are the necessity of a trusting 
relationship with the joint tenant and the fact that an individual may not want the surviving 
joint tenant to succeed to ownership. Any asset held in joint tenancy passes to the surviving 
joint tenant, without regard to the terms of the deceased joint tenants will. 

In contrast to joint tenancy is the concept of tenancy-in-common (such as a vacation home 
owned by several families). The deceased tenants interest passes pursuant to the deceased's 
will and the surviving tenant continues to hold the asset as a tenant-in- common with the 
successor owner. 

Living Wills and other Health Care Decisions 
Consider signing a medical procedures declaration, known as a living will. Many states have 
enacted laws governing the expression of one's desires in the event an incurable and 
irreversible injury or illness is judged to be a terminal condition by an attending physician, 
who has determined that death is imminent, except for death-delaying procedures. A living 
will directs such procedures be withheld or withdrawn and one be permitted to die naturally, 
with only the administration of procedures deemed necessary to provide comfortable care. 
The living will is ones final expression of ones legal right to refuse medical or surgical 
treatment and accept the consequences from such refusal. In the absence of a living will, the 
family is faced with a difficult decision with regard to what a family member would have 
desired. 

One should also consider providing direction with regard to health care decisions. Many 
states have enacted specific laws governing a power of attorney for health care. Health care 
decisions may involve particularly difficult and sensitive issues that warrant special 
consideration. A health care power of attorney may permit an agent to deal with medical 
decisions regarding the care or discontinuance of care of the principal. 



Estate Taxes 
Federal estate taxes are among the highest taxes assessed and exceed the highest income tax 
rates. At this publication date, if your estate is under $600,000 there will be no estate tax 
assessed if this exclusion has not been previously gifted away. Estate tax rates are graduated 
and have recently been as high as 55%. Planning opportunities exist to significantly reduce 
estate taxes. If no planning is done, your family may be required to sell valuable assets to 
pay estate taxes. 

Life Insurance, Social Security Benefits and Retirement Plans 
One must consider whom to designate as the beneficiary of any life insurance policies and 
benefits payable from retirement plans. Remember that these assets pass to the designated 
beneficiary, without regard to the terms of ones will, thus avoiding probate. Many 
individuals are unaware that Social Security benefits may also be available to a surviving 
spouse or child. 

Business Succession Planning 
One issue of particular concern is planning for the disposition of a business upon the owners 
death. If the intended beneficiary is the individual best able to manage the business, further 
planning may not be necessary. If, however, the future owner is unable to manage the 
business, other arrangements, such as employment agreements with valued employees, 
should be considered. One should also consider the necessity of shareholder or redemption 
agreements. 

  

  
 



THEY NEED TO KNOW YOUR LAST WISHES 

Part II: Immediate Needs 

This section covers actions necessary in the event of a medical emergency or within a few 
days of a person's demise. The principle need is funeral arrangements and, except for the 
funeral director, family and friends, other advisors tend to remain in the background. 

This is the only Part where we suggest a format and even provide space for you to fill in 
information. You might wish to make copies of this Part to give to a trusted friend as the 
person you wish notified immediately might not be available. 

A. 

My full legal name 
is:__________________________________________________________ 

My home address is:__________________________________________________________ 

My home phone is:__________________________________________________________ 

My work phone is:__________________________________________________________ 

B. ٱI wish   ٱ I do not wish 

to have my usable organs donated. 

My consent to such donation will be found on the back of my driver's license or in a 
document located at the following address : 

and more specifically in: 

C. ٱ I have       ٱ I have not 

provided direction with respect to artificial life support systems. 

If I have provided for the removal of such systems, my Living Will (or Health Care 
Power of Attorney) can be found at the following address: 

and more specifically in: 



D. Please contact the following person immediately: 

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

Relationship: __________________________________________________________ 

If that person cannot be reached, please contact the following person: 

Name: __________________________________________________________  

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

Relationship: __________________________________________________________ 

(Note: We do suggest that you carry an emergency notification card with you at all times). 

E. My personal physician is: 

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

Emergency phone: __________________________________________________________ 

F. I wish my remains to be delivered to: 

• Cemetery  

• Individual  

• Medical facility  

Name: __________________________________________________________ 



Address: __________________________________________________________ 

Phone: __________________________________________________________ 

If interred, I wish my remains to be: 

• Buried  

• Placed in a mausoleum  

• If cremated, I wish them to be disposed of as follows:  

G. The funeral home I have chosen to handle the necessary arrangements is: 

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

Individual Counselor: 

• I have  

• Have not  

made arrangements with the funeral home along with the necessary prepayments. If I 
have made such arrangements, the documents may be located at: 

and more specifically in: 

I wish the following arrangements: 

I wish:  

• Visitation for _____ days  

• To be interred immediately  

I wish:  

• A private service  

• Open visitation  



I wish the service to be at the:  

• Funeral Home  

• Cemetery  

• Church  

• Synagogue  

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

I wish:  

• Music  

• No music  

• Flowers  

• No flowers  

Donations in lieu of flowers to the following charity: 

Name: 

Address: 

I wish the following type of burial container:  

Casket or urn of: 

• Metal  

• Wood  

• Ceramic  

• Material covered wood  

Specific material: 

Specific color: 



For burial only: 

• Protected  

• Unprotected  

• Vault  

• Concrete box  

• I wish my remains to be viewed  

• Not to be viewed  

before disposition. 

If viewed, I wish a: 

• 1/2 couch (half opened casket)  

• Full couch  

I wish:  

• Nonreligious  

• Religious  

service. 

If a religious service, I prefer the following cleric to preside: 

Name: 

Address: 

Phone: 

Should the cleric not be available, I am of the faith and ask: 

Name: my (relationship) to select an appropriate substitute. 

• I wish  

• Do not wish  

a cortege. 



If I have a cortege, I wish the following: 

• Family car  

• Flower car  

• Lead car  

I wish to be wearing the following:  

These items are located at the following address: 

and more specifically in: 

I wish the following to be buried or cremated with me:  

I wish the following people to act as my pall bearers:  

NAME: ADDRESS: PHONE: 
   
   
   
   
   

I wish the following to be notified regarding the funeral/visitation: 

NAME: ADDRESS: PHONE: 
   
   
   
   
   

Fraternal organization: _____________________________________________________ 
Veterans organization: _____________________________________________________ 
Former spouse: __________________________________________________________ 
Accountant:_____________________________________________________________ 
Attorney: _______________________________________________________________ 
Financial planner: _________________________________________________________  

(If more space is needed, add a continuation sheet) 



I wish the following type of monument:  

14.  I would like the following epitaph: 

15.  I wish the following notice to be placed in the following publications: 

Notice: (If none, state so) 

Publication: __________________________________________________________ 

Address: __________________________________________________________ 

Publication: __________________________________________________________ 

Address: __________________________________________________________ 

• I wish to have  

• I do not wish to have  

• A eulogy given by the cleric  

• And/or:  

• Name:  

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

H. ٱ  I wish to have  ٱ  Not to have  

a memorial service at a date subsequent to my funeral. I wish the service to be held at: 

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

I. If my funeral was not prepaid, funds are immediately available from the following 
source: 



Address: __________________________________________________________ 

Specific location: __________________________________________________________ 

Phone: __________________________________________________________ 

If the funds to pay the costs are not immediately available, my personal representative 
is: 

Name: __________________________________________________________ 

Address: __________________________________________________________ 

Phone: __________________________________________________________ 

  

  
 



THEY NEED TO KNOW YOUR LAST WISHES 

Part III: Important Lists 

This section contains a group of lists of the types of information you should have available to 
your family, friends and advisors. Although extensive, the lists cannot possibly be all 
inclusive but are broad enough so that you can fill in the blanks. Many of the items will be 
useful to your accountant, attorney and financial planner in completing the forms discussed 
in Part I. 

The following lists contain types of information you might have available for your family 
and advisors. Some of the lists are obviously more important than others, and there are 
certainly important items which we have not included here. Of course, not every list will be 
required by your accountant, attorney or financial planner, but these items have nevertheless 
been set forth below. One or more of them might bring to light something important that you 
should discuss with your advisors. Because these lists contain important and sensitive 
information, they should be held in safekeeping. 

A. You should prepare a list of advisors involved in your estate's administration. You may 
have more than one advisor, especially if you have residences in more than one state. 
Be sure to include their name, address and phone number as well as a brief comment on 
functions you wish them to handle.  

B. The following is a list of important places where you might keep money, papers and 
valuables.  

You should list identifying numbers (bank vaults), names, addresses, specific locations if 
the items are in a house and, where applicable, telephone numbers. Safe combinations 
are also important.  

C. Given the places where you keep various items you should identify what you have in 
those places. A list of possible items follows:  

D. Given what you own and where it is located you should prepare detailed lists within 
each category showing identification numbers and estimated values, if at all possible. It 
is within this category that you can identify specific items you wish to give to someone 
in your will. You can use this list as a tool for deciding to change beneficiaries of 
insurance policies, annuities, etc., if you feel other distributions would not be equitable.  

Certain items within this list may seem obvious, while you might need to give some thought 
to other items. Because we cannot know everything you might own, we have limited our 
listing to those items where there is likely to be an identifying number or other form of 
identification. 

• Bank accounts (provide account number, bank, address, and phone number), checking, 
savings, Christmas club, money markets, CDs, IRAs  



• Brokerage accounts (provide account number, firm, address, phone number and sales 
representative), margin accounts, pension accounts, IRAs  

• Insurance policies (provide name of owner, insured, beneficiary, policy number, 
company, type of coverage, amount of coverage, agent's name, agent's address, agent's 
phone). Remember some policies have to be kept in force during the administration of 
the estate. Unnecessary coverage might be cancelled for a refund. Other policies 
include auto, homeowner's, umbrella, medical, disability, liability, creditor's life, excess 
liability  

• Annuities (provide identifying number, administrator, address, phone)  

• Retirement plans (provide identifying number, administrator, address, phone)  

• Real estate (provide address and permanent index number)  

• Vehicles (provide location and vehicle identification number)  

• Paintings and other art work (describe the paintings and a statement as to whether or not 
there is an appraisal)  

• Coin and stamp collections (a detailed listing should be included as well as a statement 
as to whether or not there is an appraisal)  

• Antiques (a detailed listing should be included as well as a statement as to whether or 
not there is an appraisal)  

• Stocks owned (a detailed description showing certificate number, shares and company 
and, if at all possible, the exchange on which it is listed)  

• Bonds owned (a detailed listing showing bond number, face value and company)  

• Notes receivable (a listing showing balance due, debtor and identifying number, if any). 
Other people may owe you money not evidenced by notes. To be enforceable, all loans 
should be documented by signed notes.  

• Business interests (identify business, its address and phone number, type of entity, 
percent owned, ownership certificate number and whether a buy- sell agreement exists. 
Identify other owners by providing names, addresses and phone numbers as there may 
be silent partners only you are aware of).  

• Dogs and cats are considered part of the family to some people. Because of their 
physical needs, it is imperative that those who are to inherit a pet be named. Their 
address and phone number should be included in the list. A care instruction, including 
the veterinarian's name, should be available to the new owner.  

• Family photos, dishes, silverware, memorabilia and other items, which have 
sentimental value, should be described in detail. The person who is to receive them, 



along with address and phone number, should be listed.  

• Business address ________________________________________________________ 

• Additional mailing address 
__________________________________________________ 

• Other previous names you've used 
____________________________________________ 

• Birth date 
________________________________________________________________ 

• Birthplace  
_______________________________________________________________ 

• Citizenship 
_______________________________________________________________ 

• Naturalization date 
_________________________________________________________ 

• Father's name 
____________________________________________________________ 

• Father's address 
___________________________________________________________ 

• Father's phone # 
__________________________________________________________ 

• Father's naturalization # 
_____________________________________________________ 

• Father's birthplace 
_________________________________________________________ 

• Mother's name 
____________________________________________________________ 

• Mother's address 
__________________________________________________________ 

• Mother's phone # 
__________________________________________________________ 

• Mother's naturalization # 
____________________________________________________ 



• Mother's maiden name 
______________________________________________________ 

• Mother's birthplace 
________________________________________________________ 

• Spouse's name 
____________________________________________________________ 

• Spouse's address 
__________________________________________________________ 

• Spouse's phone # 
__________________________________________________________ 

• Spouse's social security # 
____________________________________________________ 

• Children's names 
__________________________________________________________ 

• Children's addresses 
_______________________________________________________ 

• Children's phone # 
________________________________________________________ 

E. Certain special documents require consideration because they may either provide 
monetary benefits to the estate or should be cancelled. Identifying numbers, names, 
addresses, and phone numbers should be provided.  

• Credit cards and utilities will need to be cancelled by your representative. Unauthorized 
use can result in the run up of bills.  

• Social Security card (there may be a death benefit available). Until notified, social 
security checks will keep being sent to the deceased.  

• Retirement plans and annuities (death benefits of significant amount may be available).  

F. Former spouses may be entitled to certain benefits under Social Security or divorce 
decrees (provide their name, address and phone number along with social security 
number, if known). Describe the benefits they are to receive under divorce decrees or 
life insurance.  

G. Military benefits may be available. Indicate the service number, branch, rank and 
discharge date.  

H. Memberships to be cancelled if not transferable (Provide organization name, address 



and phone number, along with membership numbers)  

Alumni Associations Fraternal organizations 

Charities Religious groups 

Clubs Veterans organizations 

I. Subscriptions will have to be cancelled (provide subscription numbers, publication 
name and address). Publishers usually provide refunds with regard to unused 
subscriptions.  

J. Prepare a list of your doctors and dentists and their addresses, so that family members 
can trace medical histories.  

K. Inheritances may be anticipated by you. Provide a list of persons, along with their 
addresses and phone numbers, from whom you think you will inherit. Those wills may 
provide that benefits will go to your beneficiaries.  

L. Debts (provide the creditor's name, address, phone number and identifying loan 
number, where applicable).  

M. Additional data may be necessary for the proper administration of an estate and is quite 
useful in establishing claims or locating heirs who have moved. 
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