Here are the guidelines for the makeup paper for the tests.

1. Length must no more than 10 pages (a couple of pages over will not be down graded, however those papers which are over by 4 pages or more will be downgraded accordingly).

2. The assignment is due one (1) week after the date of the missed test and must be turned in within the first 15 minutes of class. For example, if the paper is for a test given today, October 16th,  then the paper is due the 23rd at the beginning of class. Late papers will not be accepted.  It is important to note that it is YOUR responsibility to make sure the paper is turned on the correct date/time. I will not be asking for them to be turned in and will not remind you about them.

3. I do not do revisions for the makeup papers. Please make sure that the paper you hand in is formatted correctly (margins, spacing etc. all in APA format). Not following the correct format will result in a point deduction (up to 10 points). Also, make sure that spelling and grammar is correct. Again, excessive grammar/spelling errors will result in a point deduction. If you have any questions regarding formatting the paper via the APA format, please feel free to email me or speak to me during my office hours.

4. The papers MUST relate to the material covered in the section being tested over. This includes, but is not limited to, a concise overview over MOST of the material covered. The goal of the paper is to show me that you understand the material that was covered in class and in the book (the same as the goal for you taking a test). You may use an outside source to help you accomplish this goal, but please remember that plagiarism will result in an automatic zero for the assignment, so cite accordingly. I recommend following the golden rule of citation "When in doubt, cite!". It is better to over cite something than under cite it. Critical thought regarding the material is also expected. Any paper on a topic not covered in the chapters being tested over will be downgraded.

5. This assignment can only be completed once per semester. As per the makeup policy in the syllabus, once this option is used no other test can be made up. Please think carefully before using this option. Extreme cases may receive prior approval, and verification of the case will be required. This approval is entirely at my discretion.

6. Closer to the end of the semester, for those who have not used this option to cover a test, I will announce a 3 week period that ANY test may be made up in this manner. Again, if you have previously written a paper for a test you cannot do it again.

Please print this out and keep it in a safe place with your class syllabus.
